Broughton Moor Parish Council
Bank Reconciliation as at 31st March 2019

Prepared by J Morgan, Parish Clerk

Current Account

Balance as per bank statement 31.3.19					27302.52
Less outstanding cheques at 31.3.19					 (724.93)
Add balance on Treasurer’s Account 31.3.19				12522.72
Net Balance as at 1st April 2019						39100.31*


Cash Book
Opening Balance as at 1st April 2018					36291.19
Add receipts during the year						27212.84
Less expenditure in the year						(24403.72)
Closing Balance as at 31st March 2019					39100.31*


* This figure matches with the figure found at line 8 of the Accounting Statements for 2018/19




Broughton Moor Parish Council
Receipts and Payments Account
Year ended 31st March 2019

Receipts
Precept						16038.33
Concurrent Grant				    161.67
Broughton Moor Windfarm Fund Grant		  4000.00
Dulverton Trust Grant				  5000.00
Persimmon Homes Award			  1000.00
Proceeds of Christmas Raffle                               	     926.00
Community Centre Rents 			       70.00
Bank Interest					       16.84
						27212.84

Payments
General Admin:			
Salaries				3183.84
PAYE				  794.40
CALC Subscriptions		 186.00
Insurance 			1188.14
Internal Audit Fee		    40.00
Chairman’s Expenses		   200.00
Postage, telephone,stationary 
 and ink	   			  591.68
Newsletters (printing)	                 280.00	  
Lotteries License 		     40.00
							6504.06	
Field Maintenance					2889.96
RoSPA Play Equipment Inspection			  100.80
Grants and Donations:
Broughton Moor Over 60s 	250.00
Great North Air Ambulance           60.00
Poppy Wreath (Maryport Town
    Council)			   22.00
Friends of Derwent Forest	   50.00	
							   382.00
Community Centre:
Gas				373.65
Electricity			439.90
Gas Boiler Contract		292.80
New Floor (Seaview Joinery)     7560.00
Materials -      redecoration	385.00 
· Reopening event  350.58
Handyman (including repainting)1823.01
							11224.94
Planters						  1272.00
Plants							     430.03
Soakaway for welfare field				     627.60
Christmas Event					     972.33

Total expenditure					24403.72




Broughton Moor Parish Council

Significant variances to the accounts for the year ended 31st March 2019

Income

The parish Council received a grant of £1,000 from Persimmons’ Homes Community Champions Award scheme towards the replacement of the Community Centre floor.

The Parish Council received grants of £4,000 from the Broughton Moor Windfarm Fund and £5,000 from the Dulverton Trust towards the cost of replacement play equipment.  The total cost of this scheme will be £40,000 so the grants received so far are held in the current account, pending further fundraising to bridge the gap.

The Parish Council held a Christmas Raffle and the proceeds of this were £926.00 which will be put towards the cost of the new play equipment.

Expenditure

Expenditure on Field Maintenance in the year was £2610.96, a reduction of £217.26 on the previous year.

New planters for public display were purchased, using the remains of a grant awarded in the previous financial year, at a cost of £1272.00, and the council also purchased plants to the value of £430.03.

A new field soakaway drain was installed, to relieve flooding in a neighbouring garden to the Welfare field, at a cost of £627.60

The Parish Council published two newsletters during the year at a total cost of £280.00

Grants and donations totalled £382.00 for the year.

The annual Christmas event for the village cost a total of £972.33, as follows:
		Christmas Tree  £180
		Refreshments and Selection Boxes for children £450.37
		Replacement Christmas lights £237.56
		Raffle Tickets £104.40

Expenditure on the Community Centre was as follows:

Gas  £373.65
Electricity £439.90
Gas Boiler Contract £292.80
New Floor £7560.00
Redecoration – materials £385.00
Reopening event – refreshments £350.58
Handyman (including redecoration of interior and exterior) £1823.01    Total spent on Community Centre £11224.94






Judith Morgan
Parish Clerk
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Broughton Moor Parish Council

Notice of conclusion of audit
Mnﬂ%um&mmmmnmmmmunam

sm-mmzsaummwmmm
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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:

« where the higher ofcgsrgss Fcomo
but did not exceed £6.5 million; or 5

. where the higher of gross income or gross expenditure was £25,000

or less but: ;
« are unable to certify themselves as exempt (fee payable); or

« have requested a limited assurance review (fee payable)

e or gross expenditure exceeded £25,000

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2018/19

1. Every smaller authority in England that either received gross income o incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3t06:

+ The annual internal audit report is completed by the authority's internal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
~ Section 3 is completed by the exteral auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approwiig Section 2,
Accotnting Statements, and both must be approved and published before 1 July 2015.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify tself as exempt, or is
Tequesting a imited assurance review, must retum 1o the extemal auditor by email or post (not both)

+ the Annual Governance and Accountability Retur Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2019

 an explanation of any significant year on year variances in the accounting statements

- notification of the commencement date of the period for the exercise of public rights

+ Annual Intenal Audit Report 2018/19
Unless requested, do not send any additional documents to your exteral auditor. Your external auditor will
ask for any additional documents needed.
Once the extemal auditor has completed the review and is able to give an opinion on the limited assurance

review, the Annual Govemance and Accountability Sectiont, Section 2 and Section 3 ~ External Auditor
Report and Certificate will be retured to the authority by email or post.

Publication Requirements
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8/19 Part 3
Local Coundils, Intemal Drainage Boards and other Smaller Authorities*
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Suidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2018/19

with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
e ey o e e e ik s o i e
‘and contains everything needed to prepare successiully forthe financial year-end and the subsequent work by
the extemal audtor.
Make sure that the Annual Govemance and Accountability Return is complete (. no empty highiighted boxes),
and is properly signed and dated. Where amendments are made by the authority o the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public fights. If the Annual Govemance and Accountability Retun contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incurred.
The authority should receive and note the annual infemal auit report if possible prior to approving the annual
govemance statement and before approving the accounts.
Use the checkiist provided below 1o review the Annual Goverance and Accountability Return for completeness
before retuming it o the external auditor by email or post (not both).
Do ot send the extemal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your extenal auditor with the Annual Governance
and Accountability Return covers il the bank accounts. f the authority holds any short-term investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the
‘accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconcifiation is available in the Praciitioners' Guide"
Explain fully significant variances in the accounting statements on page 5. Do ot just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.
If the extenal auditor has to review unsolicited information, of receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the firstten working days of July.
The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1.July 201,

ompletion checklist

Have all highiighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

temal Audit Report | Have al ighighted boxes been completed by the intermal auditor and explanations provided)

o
v
ction 1 For any statement to which the response is "n0', is an explanation provided?
ction 2 Has the authority's approval of the accounting statements been confirmed by R
i
vl
v

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?
Has the bank reconcilition as at 31 March 2019 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

ctions 1and2 | Trustfunds ~ have alldisclosures been made f the
authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested| v

e
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Annual Internal Audit Report 201 8/19
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ting independently and on the basis of an assessment of risk,
{ of compliance with relevant procedures and controls to be in

1 March 2019,

This authority’s internal auditor, a
cartied out a selective assessmen
operation during the financial year ended 3
The intemnal audit for 2018/18 has been carried out in accordance with this
and planned coverage. On the basis of the findings n the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of intemal control
on whether, in all significant respects, the control

and alongside are the internal audit conclusions =
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

authority’s needs

" Agread? Plase choose
one ol he flowing

Internal control objective

‘Appropriate accounting records have been property kept throughou the financial yeer.

. This authorty complied with s financil regulations, payments were supporled by invoices, all
expenditure was approved and VAT was appropriatel accounted for.

C. This authorly assessed the signfcant risks 1 achieving s objectives and reviewed the adequacy
of arangements to manage these.

D, The precept o rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropiate.

E. Expecied income was fuly received, based on correct pices, properly recorded and promplly
banked; and VAT was appropriatey accounted for

F. Petty cash payments were properly supported by receipts, al petty cash expendiure was.

approved and VAT appropriately accounted for.

‘Salaries o employses and allowances (o members wer paid n accordance with tis auhony's

approvals, and PAYE and N requirements wero property applied.

H. Assel and invesiments registers were complete and accurate and properly maintained

Periodic and year-end bark acoount reconcliations were properly caried out.

3. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenire), agreed to the cash book, supported by an
‘adequate audit tral from underlying records and where appropriate deblors and creditors were
properly recorded.

K IF the authority cerifed tsel as exemp! from a imited assurance review In 201718, it met the
exemption citria and correctly deciared tself exempt. (‘Not Covered” should only be ticked /
where the authorty had a imited assurance review of ts 2017/18 AGAR)

L. During summer 201 this authorty has correctly provided the proper opportunit for Z
the exercise of pubic rights in accordance with the requirements of the Accounts and NGz
Audit Regulations.

M. (For local councils only)
Trust funds (incuding charitable) - The council met s responsibiies as a trustee.

For any lhs i areas denfle by this authot adequatecontrl et (it any othr sk areas on separae sheets f noociod)
D: int ine en ‘
ate(s) intemal audit undertak Name of person who carried out the intemal audit
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Signatureof person who
ansatmomanuma (- Kool oat
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