Broughton Moor Parish Council

Bank Reconciliation as at 31st March 2020

Current Account
Balance as per bank statement 31st March 2020			£30,472.09
- outstanding cheques 31st March 2020 				(£    358.43)
+ Balance on Treasurer’s Account 31st March 2020			£12,548.19
									£42,661.85*	

Cash Book
Opening balance as at 1st April 2019					£39,100.31
+ receipts during year							£21,530.47
+ 18/19 cheque not presented					£     104.00
- expenditure in year							(£18,072.93)
									£42,661.85*

* This figure matches with the figure found at line 8 of the Accounting Statements 2019/2020







Prepared by Judith Morgan, Parish Clerk.






Broughton Moor Parish Council
Receipts and Payments Account
Year ended 31st March 2020

Receipts
Precepts				18000.00
Grant from Sellafield			 2500.00
Community Centre Rents		 1005.00
Bank interest				     25.47
					21530.47

Payments
General Admin:
RoSPA Inspection		103.20
Salaries		           	            3183.84
PAYE			              794.40
CALC Subs			182.89
Insurance		            1232.63
Internal Audit fee		  40.00
External Audit fee		240.00
Chairman’s Expenses	              250.00
Newsletters (printing)	              115.00
Post, stationary, 
   Telephone, ink etc.		526.97	
			       	    	6668.93
Public seating				    72.50
Bus shelters				  418.50
Field Maintenance			3615.96
Removal of Signs			    22.50
Donation to GNAAS			    50.00
Tennis Court Security			4832.40
Flower tubs/plants			    30.88

Community Centre 
[bookmark: _Hlk49519145]Gas				534.29
Electricity			331.56
Gas Boiler Contract		298.66
Handyman			212.50
Cumbria Electricals		227.98
Christmas Event		756.27
					2361.26

Total expenditure			18072.93








Broughton Moor Parish Council

Significant Variances to the accounts for the year ended 31st March 2020

Income

The council received a grant of £2,500 from Sellafield towards the cost of replacement of the Community centre floor which collapsed and was repaired during the previous financial year at a cost of £7560.  The grant had been promised in the 2018/19 financial year but was not paid until the 2019/20 year.  

Once repaired, it was possible to begin letting the Community Centre out to a variety of users.  This resulted in lettings income of £1005 during the year.

The Precept was £18.000.

Expenditure

Expenditure on Field Maintenance was £3615.96, an increase of £741.00 on the previous year.

£418.50 was spent on Bus shelter maintenance and a further £72.50 on public seats.

Grants and donations totalled only £50, in the previous year this had been £382

Expenditure on the Community Centre was as follows:

Gas				534.29
Electricity			331.56
Gas Boiler Contract		298.66
Handyman			212.50
Cumbria Electricals (repairs)	227.98
Christmas Event		756.27

A new fence and new gates were fitted to protect the Tennis Court area from abuse from horse owners, vehicles and caravans.  This cost a total of £4832.40 with £2000.00 of this being added to the Council’s Assets Register, being the cost of the gates and fencing.  The remainder of the sum spent was on ground preparation and installation costs.


Further note:

The council continues to seek grant aid to complete the fundraising to install new play equipment costing £40,000.  It is envisaged that this will be completed in the financial year 2020/21, which is the explanation for the amount held in the current account.  This money is earmarked for this ambitious scheme.


Judith Morgan
Parish Clerk
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Annual Internal Audit Report 2019/20

BRougHTon Moor PARISH Counci

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the intemnal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate sccounting records have been properly kept throughout the financial year.

B. This authority compiied with ts financial regulations, payments wers supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving fts cbjectives and reviewed the adequacy
of amangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

v
/|

v

v

F. Petty cash payments were properly supported by raceipts, all petty cash expenditure was /
v

=

%

approved and VAT appropriately accounted for.
G. Saleries to employses and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
1._Periodic and year-end bank account recondiliations were properly carried out
. Acoounting statements prepared during the year were propared on the corect accounting basis

{recaipts and paymens or income and expenditure), agreed to the cash book, supported by an
adequate audit trai from underlying records and where appropriate debtors and creditors were

propery recorded.
K. Ifthe authority certfied iself as exempt from a limited assurance review in 2018/19, t mef the
exemption criteria and correctly declared tself exempt. (Ifthe authority had a limited assurance

review of its 2018/19 AGAR tick ot coversd’)

L. The authority has demonstrated that during summer 2018 it corectly provided for the exerciee
of public rights as required by the Accounts and Audit Regulations.

N/A
M. (For local counciis only)
Trust funds (including charitable)~ The coundi met it responsibilties as a rustee.

Fwwmummwmmmmmwwmawmmmmnw)

Date(s) internal audit undertaken Name of person who carried out the intemal audit
25/0 82020 . MRS GEMmMA RudD.

Signature of

ottt o 25[0%(2020

Annual Govemance and Accountability Retum 2019/20 Pl;( 2
Local Councils, Intemal Drainage Boards and other Smaller Authorities Paged.ots
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Ssc.ﬂon 1 - Annual Governance Statement 2019/20
We acknowledge as the members of:

“BRovgHToN MooR. PARISH CounciL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, th

1. We have pul in pisce aangements for ffecive inanciel prapared s accounting siatements i sccordance
management during the yoar, and for te precaratio of / Wt the Accounts and AUt Requiations
the nooouriing sistements.

“made proper arangements and eccepted responsibity
for safoguarcing the publc maney and resources in

s charge.

has andy done what & has the logel power 0 do and has
comped with Proper Practices n doing s0.

2. We maintained an adequate system of intermal contral
Including measures Geeigned to prevent and detedt Faud
and comuption and reviewsd s effectiveness.

3. We took el ressonable steps to aseure ourseives
that there 8rs no matiers of sctusi or potential
non-compiiance with laws, regulations and Proper
Practices that could have a significant financial effect
on the abilty of this authorly to conduct fs
business or manage s fnances.

4. We provided proper opporunity during the year for
the exercise of slectors’ rights in accordance with the
requiraments of the Accounts and Audt Regulations.

. We Garried out an assessment of e risks facing ths ‘considerod and documontod tha financlal and ofher risks |

v
v/
v
‘authority and took appropriate sleps 0 manage those / faces and dealt with them properly.
v
v
v

Guring the year gave all persons nteresied the opportuniy o
inspect and ask questions about this authorty's accounts.

ks, Inchuding the inroduction of intemal conirois andlor
‘oxtomai insurance cover where required.

6 We mainiained Bvoughout ihe year an adequate and
‘ofeciive system of infemal audk of the sccounting
rocords and control systems.

7. We 100k appropriste action on il matiers reised
in report from intemal and extemal aud.

. We considered whelher any iiigaton, labifies or
‘commitments, events or ransactions, oGouing sither
during or after the year-end, have a financial impact on
this authortty and, where appropriate, have included them
n the acoounting statements.

8. (For local counclls only) Trust funds inciuding

charitable. in our cspaclty as the sole managing.

trustoe we discharged our coountablity
responsibilles for the fund(sYasses, including
financial reporting and, i required, ndependent

‘examination or audit

“For any statement to which the response is ‘no’, an explanation must be published

‘armanged for a competent porson, independent of the inancial
‘conirols and procedures, 1o give an objective view on whether
intomal controls mest the needs of this smaller authorty:

responded o matters broughi 10 s attention by informel and
extoma audit.

disclosed everything it should have about s business

during the yesr including events taking place after the year
nd f relovant

has mol o of s eeponibities whers oa & body
comorst s  scle managing rustes of s oca rus |
o lusts

This Annusl Govemance Statement was approved ata | Signed by the Chairman and Clerk of the meeting where
meeting of the suthority on: approval was given

27 [08] 2030 o
and recorded as minue reference: Chairman T—

08 [Qc Ok jhdu M

nnual Govemance and Acoouniabilty Relum 2018720 Port 2 Page50f6
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" Séction2- Accounting Statements 2019/20 for
BRowgTod Mook PARist Counca

1. Balances brought Total balances and reserves at the beginning of the year
forward recorded in the financial records. Value must agree fo
86491 | 3100 |z et e
3 Total o Tor IDB rates and levies)
e T IBOOQ | roomsdormosmabic e yor Extato ay v
roceived.
: receipts Total income or receipts rdod in the cashbook less
e ] | 1 7“" %35 Yi:.pnuﬂl .ﬁmml% (line 2). Include any
grants received.
4.() Staff costs Total expenditure or payments made to and on behalf

‘employ Include e ind ,
Sq wis 3“ (e :’map&”nybm »ﬁmm»ﬂmﬂf ot
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or psyments of capital and interest
repayments. O (0] made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-

a? O‘LQS 14 ORE | bookless stafr costs (ine 4) and oen interesticapital

repayments (line 5).

Total balances and reserves at the end of the year. Must
42662 0qual (1+2+3) - (4+5+6).

7. (=) Balances camed

forvard 39100

8. Total value of cash and The sum of all urrent and deposit bank accounts, cash
shorttem investments | QOO 14 Qb | hokings and short torm vecimente maie ooy ey cact, _
To agree with bank reconcillation.
9. Total fixed assets plus The value of al the property the authorlty owns — It s made

fong term investments P’t)e 0531_" 28 053 )+ up of al its fixed assets and long term investments s at

and assets 31 March.
10. Total borrowings ) The outstanding capital balance as at 31 March of all loans |
(o] from third parties (including PWLE).
11. (For Local Counclls Only) Disclosure note The Counci as a body coorate acts as sole fruste for
0 Trust funds (incuding charitable) and s responsible for managing Trust funds or asssts,

N.B. The figures in the accounting statements sbove do
not include any Trust transactions.

| certify that for the year ended 31 Mmmmammﬂﬁ | confirm m-lmasam:cwrvﬂng Statements were
Statements n this Amnual Govemance and Accountabilty | approved by this authorty en i e

Retum have been prepared on either a receipts and i /

payments or income and expendilure basis following the 7 [c8( 2000
guidance in Governance and Accountability for Smaller
Authoriles ~ a Practitioners' Gulde to Proper Practices

and present aily the financial position of this authorly. 86 rocorded ln minute reference:

Signed by Responsible Financial Officer before being 0% [ Qo
Ppresented to authority for approval
) Signed by Chai of the
y ). /\4:{ 7o A;r;mmby iman of the meeting where the
Date Q7 [08 [Qei0 gw

IR 5
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Annual Governance and Accountability Return 2019/20 Part 2

z 5 rds
To be completed only by Local Councils, Ir_nemal Drainage Boal
and other gmaller authorities* where the higher of gross income

ifying
or gross expenditure was £25,000 or less, that meet the qualifying
critgeria, ancr that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and

Accountability Return 2019/20 - s
‘smalle thority in England where the higher of gross income or gross expenditure was £25,
s srvlsgs mus:.’ &'mzfn“z the ..% of 6ach financial year, complete Part 2 of the Annual Govemance and
Ao mtabilty Return in accordance with Proper Practices. unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certiy itself as exempt ;

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are .lhh
£ deciare themselves exempt from sending the completed ‘Annual Govemance and Accountability
Retumn to the extemal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the extemal auditor either by email
‘or by post (not both) no later than 30 June 2020. Failure to do <o ‘will resultin reminder letter(s) for
\which the Authority wil be charged £40 +VAT for each letter; and
b) The Annual Govemnance and Accountabllity Return (Part 2) which is made up of:
D A Intormal Audit Report (page 4) to be completed by the authority's inteme) auditor.
S N anual Govemance Statement (page 5) 1o be complsted and approved by the authority.
LS on 2 Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountabllity Retum to the external auditor.
3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
A auniing Statements and both must be approved and published on a websils before 1 July 2020.

ublication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
A reaulations 2015, the Local Audit (Smaller Authorties) Regulations 2015 and the Transparency Gode
for Smaller Authorities. These include:
« Certificate of Exemption, page 3
Annual Internal Audit Report 2019120, page 4
Section 1 — Annual Governance Statement 2019/20, page. 5
Section 2 - Accounting Statements 2019/20, page 6
Analysis of variances
Bank reconciliation
Nefisa of the period for the exercise of public rights and other information required by Regula
Accounts and Audit Regulations 2015. by Regdeionyis. )

Limited Assurance Review
Providing the authoriy ceriiies iself as exempt, and completes and publishes the Annual Governa
and Accountability Retum, there is no requirement for the authority to have a limited assurance revri‘::l_

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
<hould not certify itself as exempt, and not complets the Certficate of Exemption, but oompleleapan 3
of the Annual Governance and Accountability Retumn 2019/20 and return it to the external auditor for review
together with the supporting documentation requested by the extemnal auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Govemencs and Accountabilty Retum constiutes the annual retum referred to in the Acoounts and Audit Regulations
Mhmmwmh-ﬁ-n—mnhmw-ﬂn‘hnmﬁmmwm:ﬂa'

“lor & complets list o bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Govemance and Accountability Retum 2016/20 Part 2
Local Councils, Intemnal Drainage Boards and other Smaller Authorities famide
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

st

+ An authorly that wishes to declare itself exempt from the requirement for a limited assuanc® review mu
33,0 ot ameeting of the authority after 31 March 2020. t should not submit ts Annual Gmmnmm’::'mdom
‘Accountabilty Retum to the extemal auditor. However, as part of a more proportionale regime, the
st comply vith the requirements of the Transparency Code for Smaller Authoriies.

+ The Certificate of Exemption must be retumed o the exteral auditor no later than 30 J
letters will incur a charge of £40 +VAT for each letter.

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual th‘;,qmt;'r':f
and Accountabilty Return and the Certfcate of Exemption. Proper Practices are found in the praconer
Guide* which is updated from time to time and contains everything needed to prepare successfully for
financial year-end. 2

» The authority should receive and note the annual internal audit report if possible before approving the
annual govemance statement and the accounts.

.+ Make sure that the Annual Govemance and Accountabilty Retum is complte (no highiighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any.
amendments must be approved by the authority and properly initialled.

+ Use the checkiist provided below to review the Annual Govemance and Accountability Retur for
completeness at the meeting at which it is signed off.

+ You should Inform your external auditor about any change of Clerk, Responsible Financial Officer of
Chairman, and provide relevant email addresses and telephone numbers.

+ The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 8. Guidance is provided i the Practitioners’ Guide* which may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2020)

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspecied. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten woriing days of July.

- The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

june 2020. Reminder

Al sections Have all highlighted boxes been completed?
Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and
‘explanations provided?

Section 1 For any statement to which the response is 'no, is an explanation available

o
v
v
for publication? v
v
v
v

Section 2 Has the authority’s approval of the accounting statements been confirned by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year (o th
i year (o this year been

Is an explanation of any difference between Box 7 and Box 8 available, shoul
-qmmn&mby-louldmmﬂummmwny; s

Trust funds — have all disclosures been made i the authority comporate
Is 8 sole managing tustee? (Local Councls only) ke

Sections 1 and 2

2

 “Govemance and Accountabiltyfor Smalier Authorites in England - ;
ety b st s o e o P e

MWMAMMM 2018/20 »
Local Councie, Intsmal Drainage Boards and cther Smater Authories Lot
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Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

Rt to the extomal auditor, provided that the authority has certiied itself as exempt at a meating of the
Mmmmmzom-mc«muswwummwmmmm
notifying the external auditor,

BRouGHTON Mook PakisH Counci

certiies that during the financial year 2018720, the higher of the authority's otal gross income for the year of
total gross annual expenditure, for the year did not exceed £25,000

Total snnual gross income for the authority 2019/20: 221,505
Total annual gross expenditure for the authority 2019/20: E‘g, 072

Thlr'mmlnm"cﬂmmmﬂmmwvﬂbewbbwmmu!xmm.w that a limited
‘assurance review will st be required. If an authority is unable to confirm the statements below then it

cannot certify Itself as exempt and it must submit the completed Annual Governance and Accountability Returm
P-nShI’\lInlmllMMNMIIWMWMWMMEMMHM'VATMII be payable.

By signing this Certificate of Exemption you are confirming that:

+ The suthority was in existence on 1st April 2016
+ In relation to the preceding financial year (2018/19), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (‘the Act’), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the appiication has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawiu afer a person made an appeal under section 28(3) of the Act.

f you sre able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certiicate of Exemption can be signed and a copy
‘submitted to the external auditor either by email or by post (not both).

The Annual Intemal Audit Report, Annual Govemance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation pius the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exsrciss of pubic rights st need to be fully compieted and, aiong
with & copy of this certificale, published on a public website* before 1 July 2020. By signing this certificate you
are also confimming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certficate of

MW BT FoE S ity gt « 0 2~
by Chairman ~ Date as recorded in minute reference: ¥
%‘ i 27 0 2020 0%/20
Telephone number
e Bmsmmoor\x@ outicok » Com 0l900 b4y
“Published web address.

Brougrrontioecfansh ouncl @ werdxess + Cona

'ONLY this Certificate of Exemption should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, later than
June 2020. Reminder letters Incur a charge of £40 +VAT e »

: .,Wﬂwuﬂ:ﬁrﬂmz Pagedol6





